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Instructions for dissertation preliminary examiners 

 

 
We thank you for agreeing to be a preliminary examiner for a doctoral dissertation at the 

University of Jyväskylä.  

Preliminary examiners carry an important responsibility in assuring the quality of published 

doctoral dissertations. Doctoral dissertations are evaluated in two stages, of which the 

preliminary examination is the first and the public examination is the second. The first stage of 

the doctoral procedure is applying to the Faculty for permission to publicly defend the 

dissertation. The permission is given on the basis of two preliminary examiners’ evaluations. 

Preliminary examiners ensure that doctoral dissertations which do not meet the quality standards 

of the University of Jyväskylä do not reach the public examination stage. The preliminary 

examination evaluation must clearly state whether or not the manuscript can be accepted as a 

dissertation.  

We ask that you familiarize yourself with the preliminary examination and dissertation process 

at the University of Jyväskylä as outlined below.  

 

Definition of a doctoral dissertation 

A doctoral dissertation is an independent, research-based, scientific study carried out in one of 

the Faculty's disciplines. The doctoral dissertation must be based on independent research and 

constitute a harmonious scientific study in the doctoral student's field of research. The doctoral 

dissertation can be  

• a monograph or  

• an article-based doctoral dissertation which consists of a selection of scientific 

publications or articles accompanied by a compiling and evaluative section.  

For a justified reason, the format of a dissertation may be other than an article or monograph. In 

this case, the Faculty Council decides on the structure and extent of the dissertation. The 

dissertation can also be digital, meaning that it can contain metatextual structures and 

multimedia. 

The preliminary examination of the dissertation always focuses on the dissertation as a whole. 

For more information on the Faculty’s instructions for what each of these dissertation forms 

should contain, please refer to the following: https://www.jyu.fi/hytk/fi/en/research/doctoral-

studies/degree-requirements  

The evaluation 

We ask the preliminary examiner to make sure that his/her evaluation expresses full approval 

rather than conditional approval for the doctoral dissertation manuscript to be defended and 

published. Although the preliminary examiner may suggest additions, corrections, or 

proofreading, conditional approval is not permitted. The preliminary examiner is expected to 

https://www.jyu.fi/hytk/fi/en/research/doctoral-studies/degree-requirements
https://www.jyu.fi/hytk/fi/en/research/doctoral-studies/degree-requirements
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state clearly his/her conclusion; whether the thesis is generally acceptable as a doctoral 

dissertation or not. 

In his/her evaluation, the preliminary examiner should determine whether the doctoral 

dissertation meets the minimum criteria for acceptance, namely “Pass” (level 1) on the grading 

scale Pass – Satisfactory – Good – Very good – Excellent. The criteria of the grade ”Pass” 

(level 1) are as follows: 

• the student’s mastery of the discipline: the student is familiar with the discipline’s 

essential theoretical foundations but shows inadequate skills in applying its research 

tradition in his/her research. 

• the student’s mastery of his/her field of expertise: the student demonstrates a limited 

mastery of the field’s essential theories and concepts but their description and definition 

may be inadequate or they are used limitedly or inconsistently. 

• research problems and questions: the research problems are rather unambitious and are 

only loosely tied to the theoretical framework. The research questions could be 

substantially better defined and formulated. The research frame is not well-defined and 

coherent. 

• material, method and analysis: the selection, limiting, collection and management of the 

research material, as well as their presentation, have shortcomings. The material is in 

sufficient harmony with the research question. Method selection and its justification 

have shortcomings. The analysis is mainly reliable and demonstrates a mastery of the 

chosen method, but it can be mechanical or inaccurate in places.  

• findings and conclusions: the findings are logically presented, but the implications are 

inadequately discussed. The research provides answers to the questions presented but the 

findings could be more closely connected to the theoretical framework. The dissertation 

contributes a limited amount of new knowledge. 

• reporting: the reporting of the research has structural, linguistic or stylistic 

shortcomings, which impairs the overall coherence. 

In addition, all dissertations and theses are expected to comply with the responsible conduct of 

research and research ethical principles. 

(Please see the Faculty’s scale of evaluation criteria provided with these instructions or the link 

below for the specific criteria necessary to attain each grade: 

https://www.jyu.fi/hytk/fi/en/research/doctoral-studies/guide-for-the-doctoral-candidate/hytk-

scale-for-theses.pdf.)  

The preliminary examiner should write the written evaluation according to the six criteria given 

in this scale such that the written evaluation comments on each of these criteria.  

However, please note that the preliminary examiner does not propose a grade for the dissertation 

manuscript; the grade is given only to the final version of the dissertation following the public 

examination. 

Even if a manuscript meets the standards of a doctoral dissertation, preliminary examiners can 

nonetheless recommend improvements. The preliminary examiner may suggest a reasonable 

amount of corrections and improvements to be undertaken by the PhD candidate, but the 

approval of the dissertation manuscript cannot be made conditional on the implementation of 

https://www.jyu.fi/hytk/fi/en/research/doctoral-studies/guide-for-the-doctoral-candidate/hytk-scale-for-theses.pdf
https://www.jyu.fi/hytk/fi/en/research/doctoral-studies/guide-for-the-doctoral-candidate/hytk-scale-for-theses.pdf
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these corrections and improvements. The dissertation manuscript must be accepted or rejected as 

it currently stands.  

In case of a positive evaluation to which the preliminary examiner has attached suggestions for 

corrections and improvements to the dissertation manuscript, the preliminary examiner is not 

responsible, following the submission of his/her evaluation for monitoring the implementation 

of these corrections/improvements.  

The preliminary examiner may recommend rejection of the doctoral dissertation manuscript in 

those rare instances where it is clear that the manuscript does not meet the minimum criteria 

(level 1) in the Faculty’s scale of evaluation criteria). If the preliminary examiner writes an 

evaluation in which he/she recommends rejection of the dissertation, it usually leads to the 

preliminary examination process being stopped by either the PhD candidate him/herself or by 

decision of the Faculty Council. The Faculty Council makes this decision on the basis of both 

preliminary examiners’ statements and at its own discretion.  

The recommended length of the preliminary examiner’s evaluation is 2–4 pages. If the 

preliminary examiner wishes to include a longer, more detailed list of suggested corrections, this 

can be done as a separate attachment to the evaluation.  

Each preliminary examiner is told the name of the other preliminary examiner, in case both wish 

to write a joint evaluation. 

 

NB: The Faculty Council of the Faculty of Humanities and Social Sciences has decided at its 

meeting on 23 September 2020 that "in future, in situations where preliminary examiners have 

differing views on granting the permission for public examination of dissertation, further steps 

in the process will be submitted to the Faculty Council for consideration and decision". In 

practice, this means that if the preliminary examiner(s) do not unequivocally support granting 

the permission for public examination for the manuscript as the preliminary examiner 

received it immediately after the Faculty Council's decision on the preliminary 

examination, the preliminary examiner notifies the Faculty (coordinator Heli Niskanen). Thus, 

the subject or the supervisor-in-charge should not independently agree with the preliminary 

examiner(s) on further measures. Once the preliminary examiner(s) have informed the Faculty 

of the situation, the Faculty will prepare the matter of the continuation of the preliminary 

examination process for the Faculty Council to decide. After the decision of the Faculty 

Council, the Faculty informs the doctoral student, his / her supervisor-in-charge and the 

specialisation representative of the decision. 

 

Responsible conduct of research and violations of it 

Before the dissertation manuscript is sent to the preliminary examiners, it has already been 

analysed by plagiarism detection software (Turnitin), a requirement for all dissertations at the 

University of Jyväskylä. In addition, the supervisor-in-charge has made a short statement 

concerning the responsible conduct of research in relation to the dissertation. The faculty is 

responsible for providing the Turnitin report and the statement for the preliminary examiners in 

case they want to use it in assessing the manuscript. The preliminary examiners should bring 

forward any violations of the responsible conduct of research encountered in the 
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dissertation. Guidelines of the Finnish Advisory Board on Research Integrity: 

http://www.tenk.fi/sites/tenk.fi/files/HTK_ohje_2012.pdf 

 

Language fluency 

The Faculty ensures that the language of the final manuscript is sufficiently fluent and suitable 

for publication. The preliminary examiner therefore does not need to proofread the language, but 

he/she can comment on for example specialized terminology used erroneously, translation errors 

or problems with structure or clarity which prevent reading comprehension.  

 

The role of the preliminary examiner and ethical considerations 

We’d like to remind you that the doctoral candidate and the preliminary examiners must 

not communicate directly with each other. The Faculty oversees the communication between 

the candidate/supervisor(s) and the preliminary examiners. The preliminary examiner should 

deliver the report directly to the Faculty Office. During the preliminary examination process, the 

preliminary examiner is asked to deal only with the Faculty Office or with a Faculty 

representative overseeing the preliminary examination process. He/she should not send the 

report directly to the doctoral candidate, supervisor, or department, or discuss or negotiate the 

contents of the report or other issues related to the dissertation with them during the preliminary 

examination process. 

The preliminary examiner must mention in his/her report if he/she has communicated directly 

with the doctoral candidate during the preliminary examination process. 

The preliminary examiner should not act as a supervisor to the doctoral candidate. Additionally, 

the preliminary examiner should not accept corrected versions of the dissertation or other 

documents or materials related to the dissertation directly from the doctoral candidate or his/her 

supervisor, but only from the Faculty Office.  

 

Sending the evaluation and the preliminary examiner’s remuneration 

The time period provided by the Faculty for the writing of the preliminary examiner’s 

evaluation is two months. We request that the preliminary examiner inform the Faculty if extra 

time is needed for the writing of the evaluation. In order to expedite the evaluation process, the 

written evaluation should be sent as a .pdf or .doc document to the Faculty Office at this 

address: doct-hum-soc@jyu.fi. The Faculty will send a copy of the evaluation to the doctoral 

candidate, the supervisor-in-chief, specialisation representative, and the members of the Faculty 

Council.  

The preliminary examiner’s remuneration per doctoral dissertation is 373 €. Additional 

instructions regarding the payment of the fee will be sent to the preliminary examiner after the 

faculty has received the final written evaluation.  

The Faculty can, if it decides to, appoint one of the dissertation preliminary examiners to be the 

opponent at the public examination.  

http://www.tenk.fi/sites/tenk.fi/files/HTK_ohje_2012.pdf
mailto:doct-hum-soc@jyu.fi

